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Note: This GDP icon denotes a GDP feature that

will be discussed and demonstrated in detail later.
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Mathooology Respusrces

http://gdpkeyboarding.com/Methodology.htm

This We Believe About Teaching Keyboarding d recommended
standards for technique, skillbuilding, and document processing.

This We Believe About Improving Keyboarding Technique 0
recommendations to improve keyboarding technique and tips for
using GDP Skillbuilding and MAP.

Keyboarding Methodology Questions d suggestions for
teaching/assessing keyboarding technigue and
developing/assessing skillbuilding/document processing
competency.

The 10 Cardinal Rules for Skillbuilding d ten rules for skillbuilding.

Skillbuilding Tips & recommended GDP skillbuilding routines using
Skillbuilding/MAP buttons to improve speed/accuracy.

(Note: Instructors should refer to pp. PH -14toPH -21inthe / nst ructor 0s
Wiraparound Edition  for details.)


http://gdpkeyboarding.com/WordFilesZimmerly/This_We_Believe_Keyboarding.doc
http://gdpkeyboarding.com/WordFilesZimmerly/This_We_Believe_Technique.doc
http://gdpkeyboarding.com/PowerPointJohnson/Keyboarding_Methodology_Questions.htm
http://gdpkeyboarding.com/PowerPointJohnson/The_10_Cardinal_Rules_for_Skillbuilding.htm
http://gdpkeyboarding.com/WordFilesOber/SkillbuildingTipsOber.doc
http://gdpkeyboarding.com/Methodology.htm

COMMENTS:
KEYBOARDING TECHNIQUE

lechnigue
(ChEecK

Neads

Acceptable Improvement

V.4

Technique

Eyes on copy

Correct finger reaches (strikes key
with correct finger)

Continuity (keyboard without
hesitation) and accuracy

Body, hand, finger, wrist, and arm
position

o
.

Stroking technique (quick strokes;
fingers return to home position)

Enter (J finger on home row)
Shift (F/J fingers on home row)
Tab (F finger on home home)

. g

Excellent—Uses acceptable technique consistenthy

Very Good—Uses acceptable technigue most of the time; needs
SOME MINor Improvement

Needs Improvement—MNeeds several improvements
Unacceptable—Neads major improvement(s)

Mot
Acceptable

o

Assess rather than
A g r a deehaique as
acceptable needs
Improvement, or not
acceptable

During the first weeks, regularly
assess one or two technique
at atime , and announce to
students which technique you are
observing.

Communicate to your students
which techniques are
Aacceptandwhehare

Aunaccepot abl
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Problems

TECNNIOUE CHEDL

After assessing
keyboarding
technique and
identifying incorrect

unacceptable
finger reaches ,
remediate (review,
reteach, practice)
individual
weaknesses.

GDP: Skillbuilding button,
New Key Dirills, and MAP.




