Word 2007 Errata Under Construction
This file includes a list of generic and document-specific GDP errata that are known issues to be addressed in a future Live Update and/or reprint.
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Generic Errata

· Word 2007 Reference Manual: The online Word 2007 Reference Manual accessed via GDP's Reference Manual link is currently under construction. Direct your students to use the Reference Manual found in the front of their text and Word Manual as an alternative. Or they can use this file: Word 2007 Online Reference Manual. This file has interactive callouts similar to the ones found in the online manual. You might wish to use this in the meantime or as a supplemental electronic handout for your students. If you wish to have this file accessible when students click the Web button in GDP, click this link for steps: http://gdpkeyboarding.com/Word_2007.htm#Word_2007_Online_Reference_Manual 
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GDP’s Help screens update:  Contact Arlene Zimmerly at                                                           for the revised Help screens if needed.

· Reference initials: The first time students log on to GDP, have them go to Options, Personal Information, Your initials, type in their correct reference initials (lowercase, no spaces, no periods, and no parentheses) and click OK. This will avoid any scoring errors with reference initials in documents requiring reference initials, such as correspondence.
· Table gridlines:  Gridlines do not display consistently. When you teach students about tables, borders, and gridlines, review these steps from the Word Manual: From the Home tab, Paragraph group, click the list arrow next to the Border button; click View Gridlines.
· Table font size:  The font size inside a table should be 12 pt, not 11 pt. Students should select the desired text and change the font size manually. You could also ignore the slight font size difference as it does not affect scoring in any way, and the table appearance is only slightly different. Click here for a permanent resolution.
· Sustained Practice drills:  Beginning in Lesson 12-C, p. 28. The GDP screen for this drill shows an incorrect range of line numbers (Lines 8-19) that include all paragraphs rather than Lines 8-10 only. Remind students to type only the base paragraph, Lines 8-10 on p. 28, as their first attempt to establish a base speed (not Lines 8-19 as shown on the GDP screen). After the base speed is established, the first attempt should include Lines 11-13 only (the next paragraph); the second attempt and subsequent attempts include only one paragraph at a time. As they equal or exceed their base speed, they should advance to the next paragraph but type only that paragraph and repeat it if necessary before time is up. 
· GDP options under Office Tab missing: Click here for workaround.
Document-Specific Errata

· Practice 21: In step 1, p. 14, students manually opens practice-21. The file is blank and should have text as shown in the screen shot on p. 14.  
· Practice 35: In step 3, p. 76, the screen shot is incorrect.  The word “not” in the first sentence should not be underlined. The word “will” in the second sentence should be underlined.
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· Practice 30, Academic Reports With Displays: Direct your students to center the title and subtitle lines. 
· 47D, Number Expression: Skip this exercise for now. GDP will be fixed to display the lines shown on page 150 and to score for the solutions shown below. The solutions in the Instructor Wraparound Edition will be fixed as follows in a future reprint:
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· Practice 51, Traditional Resumes: Direct your students to right-click inside any cell in the table, click AutoFit, AutoFit to Window. In the job titles in the Experience section, change the style to Normal and italicize the job titles. In Column A, change all styles to normal and bold the headings.
· Book 2, Lessons 61-120: Web page projects (Lessons 111-115, 117, Report Test 6-106/A) are still presenting complex technical issues.
· Report 61-37: In the finished document under the heading “SKILLS THAT A LEADER NEEDS” in the fifth line “communication” should be “communications.” Ignore the scoring error.
· Correspondence 63-59: The closing lines should be typed as follows:
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· Correspondence 63-60: The highlighted comma should be replaced with “and.”
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· Report 65-38: In the last word in the second line under EDUCATION, ignore the scoring error for 2003. In the last word of the first paragraph under EDUCATION, management should be followed by a period. Ignore the scoring error.
· Report 70-54: Ignore the scoring error for a header. This job does not have a header.
· Report 81-58, Lesson 82, page 312: The table column headings should be centered.
· Table 84-42, page 318: The table column headings should be centered.
· Table 91-47: Ignore the scoring error after the colon after “Phone:” in Row 4. 

· Table 92-48: Add this note in the left panel next to Table 92-48: “In Row 1, type “STATEMENT” and “WENDY NEWMAN, M.D.” in 14-point font.  Press CTRL + TAB to move to a tab setting within a table cell in Row 2 and the last row. In Row 2, use the default tab settings to align the information typed after the headings.”. 

· Report 93-65: Ignore the scoring error in the third paragraph, last sentence. In this sentence, “jewelry and” should be “jewelry,” with “jewelry” followed by a comma.
· Correspondence 94-91: Ignore the scoring error in “M.D.” in the closing lines.

· Report 100-72: Ignore the scoring error in the last signature line. The line should extend to the right margin.

· Practice 103, Text Boxes: The file name is incorrect when this practice exercise opens and the exercise is not saved properly.
· Practice 104, Print Options: Change the font in the text box by the picture to Calibri 36.

· Report 108-81, Report 109-83, and Report 110-85: These jobs are unscsored.

· Supplementary Timed Writing 7, SB-34: Ignore the scoring error for “alive” in the last sentence of the second paragraph.
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