TIPS FOR TEACHING PROOFREADING USING GDP
by Arlene Zimmerly

GDP’s error-marking system, Detailed Report, and Proofreading Viewer, and Proofreading Check jobs work together to improve students’ proofreading skills. Supplemental proofreading exercises are also available. You can control the availability of the Proofreading Viewer as needed.
PROOFREADING STAGES
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ASSESS: Students must assume final responsibility for

proofreading! Hold students accountable by limiting the
number of attempts on a given job.




GDP systematically introduces the four stages of proofreading:

1. Recognition
2. Practice
3. Reinforcement
4. Assessment 
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In the recognition stage, GDP’s scoring and error-marking system helps students learn to recognize errors in designated jobs and exercises. 

Typically, we miss about 1/3 of all proofreading errors. 

Would you have noticed that “Manager” should be “Account Manager”?
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In the practice stage, GDP’s Proofreading Viewer helps students revisit and correct errors that have been identified in designated jobs and exercises. 
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x Even though the student had 3 attempts, “created”
means that the student began this attempt with a
blank screen, retyped the entire document, and
corrected all errors To make up a lost point, click
Create to retype the document again, starting from
a blank screen.

x If a document has been designated as a
Proofreading Check on your assignment sheet, you
must have zero scorin§ errors on your first created
attempt to receive 100% for proofreading.
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At the reinforcement stage, have students type a “Create Only” job in which you evaluate proofreading skills based on the first scored, created attempt. In any "created" attempt, students begin with a blank screen without access to the Proofreading Viewer. Thus, students proofread completely on their own before returning to GDP. 
GDP’s Detailed Report records attempts in detail. In the student’s Detailed Report, GDP reports exactly how many attempts were made, whether the attempt was created or edited, and which attempts were scored. If you see “created” as shown above and the results are 0 errors, then you can be assured that the student started with a blank screen (that’s what “Created” means) and the Proofreading Viewer was not in use at that point. 

· At the assessment stage, assign a grade to a “Create Only” job in which you evaluate proofreading skills based on the first scored, created attempt. If you see a created attempt that does have errors, then you know that the student was not able to identify all errors independently. You would then assign whatever grade you deem appropriate. All attempts are recorded in the Student Portfolio so you can easily determine whether or not a job was edited and whether or not it was proofread with accuracy on the first scored attempt. To encourage students, consider assigning a lower grade, such as C, to a document with a single proofreading error. Although that document would not be considered mailable, the student did demonstrate some degree of competence in proofreading. You could allow students to click Create to try the document again from a blank screen to reassess their proofreading skills. 
PROOFREADING CHECK JOBS SYSTEMATICALLY INTRODUCED
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Proofreading Check jobs are found in the textbook as the last job in most units. GDP will prompt the students when they exit and score these jobs depending upon the proofreading accuracy. 
You may designate any scored job as a proofreading check. Simply inform students that they are not allowed multiple editing attempts for that job. These jobs will not include the prompts at the right, but you can still assess the results in the same way.
SUPPLEMENTAL PROOFREADING EXERCISES AVAILABLE
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Consider using supplemental proofreading exercises. You can visit the McGraw-Hill/Irwin GDP Information Center for additional proofreading exercises. Under Online Learning Center, click the Instructor Edition link. After you log in, under Instructor Resources, click Proofreading Exercises.
DISABLE OR ENABLE PROOFREADING VIEWER
You also have a choice in GDP Campus, Instructor Manage​ment, to disable the Proofreading Viewer altogether. 
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You could conceivably create a second class under a unique instructor name if you wish to reserve one class for proofreading check jobs only. For example, I might add myself as a new instructor named Arlene Zimmerly (2) and disable the Proofreading Viewer. When students log into such a class, you can be assured that when they edit any document, the Proofreading Viewer will never be available.
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GDP Home also has a choice to enable or disable the Proofreading Viewer under Options, Settings.
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